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IMOJIOJKEHUE
0 MEPCOHATBHBIX AAHHBIX PAOOTHHKA MyHHUMIAALHOTO §10/UKETHOr0 A0WKOILHOI0
o0pasoBaTebHOro yupesaenus «/lerckuii cax «Muaomn c. Tatkicyranoso»

1. O6wmue mostoskenus

1.1. Hacrosiwee nonoxenue Onpeaenser TpeGoBaHUsA K MOPs/IKY MOTy4YeHuUs, XpaHeHus,
HCMO/Ib30BAHMs 1 nepenadu (nanee — 06paboTKE) MCPCOHATBHBIX AAHHBIX pabOTHUKOB
MYHHIHNATLHOTO GI0/UKETHOTO IOLIKOILHOTO 00pa30BaTeIbHOrO YUPEIKIACHHST ANBMEThEBCKOTO
paiiona MBJIOVY «/letckuii can «Mumsim c. Taiicyranoso» (nanee — MBZOYV).

1.2, IlepcoHanbHble aaHHbBIE paboTHUKA — 9T0  HHOpMALKd, HeoHXOmUMas
paboTONATENIO B CBSA3H C TPYJAOBLIMHM OTHOUICHHSMH U Kacarolunecss KOHKPEeTHOTro paboTHHKA
(TK P® ct.83).

. 1.3. Ilepconanehble aanHble paGoTHHKA CO/epKATC B OCHOBHOM JOKYMEHTE
TIEPCOHANILHOrO y4eTa pabOTHMKA — JMYHOM Jele paGOTHMKA. JIHuHOe ZIEJI0 COCTOMT W3
CIICIYIOUIMX Pa3/IEesioB;

1.3.1. AnkerHo-6uorpaduueckue u XapPaKTEPU3YIOLIHE MATePHAIIB], K KOTOPBIM OTHOCSTCSE:

— aHKeTa; y

— aBTobHorpadus;

— KONMs JOKYMEHTOB 00 06paszoBanuu;

— Kaptouka (opmbr T2;

~ PE3YJILTAThl MCAMUMHCKOrO OOC/IENOBAHMS HA MPEAMET TOJHOCTH M OCYUIECTBICHHIO
TPYAOBbLIX 00s3aHHOCTEH (U1 paga JIOMKHOCTEH );

— 3adBJCHUE PabOTHHMKA O lIpHEMe Ha paboTy:

— KOIHs NpyKasa o npueme Ha paboty;

— TPYAOBOH 10roBop;

~ /IOKYMCHTBI, CBS3aHHbIE C MEPEBOAOM M MepeMelleHHeM paGoTHHKA (KoMK MpHKa30B,
3asBACHUs pabOTHHKA U T.I1.).

~ BLUIMCKH (KOIHH) M3 JOKYMEHTOB O IPHCBOCHHM MOYETHEIX 3BaHHH, yUCHOW CTemeHw,
HarpaKACHHH rOCYapCTBEHHBIMU HAIPAIAMH;

— KOIHH HArpaJHbIX JUCTOB;

— aTTeCTALMOHHBIE JIUCTBI;

— KOTHH NPUKA30B O NOOUIPEHHAX, B3LICKAHUIX:

— XAPAKTCPUCTHKH H PEKOMEH/IATE/ILHBIC THCHMA:

— 3agBJIeHHEe pabOTHHKA 00 YBOJILHEHHH;

— KOIIUS prKas3a 06 yBOJLHEHUH;

~ APYTHE JIOKYMEHTbI., HAX0XICHHE KOTOPBIX B IMYHOM Jiefe Gy 1eT 1e/1€CO00pa3HBIM.



— KOTHsI IIpHUKa3a 00 yBOJIbHEHUH,

— Ipyrue JOKYMEHTHI, HaX0KJICHHE KOTOPBIX B JITUHOM Jieie OyJeT 1enecoo0pa3HbIM.
JlononHUTENbHBIE MAaTEPUAIIbI, K KOTOPBIM OTHOCSTCS:

— pacrucka paboTHUKa 00 03HAKOMJICHHH C JOKyMEHTaMH OpraHW3alld, YCTAaHABIUBAIOIINMU
MOPSAZOK 00pabOTKH MEPCOHANBHBIX JAHHBIX PA0OTHHUKA, a TAKXKE O €ro MpaBaxX U 00S3aHHOCTAX
B 3TOI 00JacTH;

— KapTOYKa y4eTa ITOOIIPEHNN U B3bICKaHUU;

— XapaKTEepPUCTUKH C MPEKHETO MecTa padoThI;

— ¢oTorpaduu;

— JIOTIOJIHEHUE K JIUYHOMY JIENY;

— Jpyrue JOKYMEHTBI, HaX0XKJAEHUE KOTOPBIX B JIMYHOM Jiesie OyeT MPU3HAHO LENecO00pa3HbIM.
B nuuHOoe €m0 paboTHMKA BKIIIOYAETCS TAaKXKE ONMUCH BCEX JOKYMEHTOB, HAXOIAIINXCS B JIETe.

2. IlonnyyeHue MepPCOHAJIBLHBIX TaHHBIX PA00THUKA

2.1. TlomyueHue, XpaHeHUE, KOMOWHHpPOBaHHE, Tepenada WM J00e Jpyroe
HCITIOJIb30BAHUEC MEPCOHAIBHBIX JAaHHBIX pa6OTHI/IKa MOXKET OCYIICCTBIIATHCA WCKIIOYHUTCIBHO B
Hensix obecrneyeHus: COOMIOCHHS 3aKOHOB M MHBIX HOPMATUBHBIX MTPABOBBIX aKTOB, COJIEHCTBUS
pabOTHHKAM B TPYAOYCTPOUCTBE, O0OYUCHUHU M MPOJABMKEHUU TI0 CIIy)k0e, 00ecTieueHus TUIHOM
0e30macHOCTH PAOOTHUKOB, KOHTPOJS KOJMYECTBA M KA4eCTBA BBITIOJHSAEMON pabOThI U
obecrieueHrs COXpaHHOCTU UMYIIIECTBA.

2.2. Bce mepcoHanpHbIE MaHHbIE PAOOTHUKA IMOJy4aloTCs OT Hero camoro. Ecmm
NepcoHalbHbe JaHHbIE PAOOTHHKA BO3MOXKHO IMOJIYUYUTh TOJIBKO Y TpPETbed CTOPOHBI, TO
pabOTHUK JOJDKEH ObITh YBEIOMJIEH OO0 3TOM 3apaHee, U OT HEro JOJKEH OBbITh IOIy4eHO
MMCbMEHHOe coryiacue. PaboToaaTens q0MKeH COOOUUTh paOOTHUKY O LEJIsX, MPEAnoIaraeMbixX
HCTOYHHUKAX U CIIOCO0aX MOTY4YEeHUS IEPCOHATBHBIX JaHHBIX, a TAKXKE O XapaKTepe MO IekKaIINX
MOJIYUEHUIO TMEPCOHAIBHBIX NAaHHBIX U TOCJIEICTBUAX OTKaza pabOTHUKA JaTh MHCbMEHHOE
corjacue Ha UX MOJy4eHHE.

2.3. He gomyckaetcs moiy4eHue U 00paboTka MepCcoOHaIbHBIX JAHHBIX PAOOTHHKA O €ro
MOJIMTUYECKUX, PETUTHO3HBIX U UHBIX YOSKICHUSAX U YACTHOM JKU3HU, a TAKXKE O €r0 YICHCTBE B
OOLIECTBEHHBIX OOBEAMHEHUAX WIM €ro NpoQdCOIO3HON AESITETbHOCTH, 32 HCKIIOYCHHEM
CllydaeB, MPEAYCMOTPEHHBIX 3aKOHOAATETHCTBOM PD.

2.4, Ilpu 0OpUHATHH pEHICHUHA OTHOCUTENBHO pPAa0OTHHKA Ha OCHOBAaHHUU €ro
MEePCOHAIBHBIX IAHHBIX HE JAOMYCKAETCs MCTIOIB30BaHUE JAHHBIX, MOJTYUYEHHBIX UCKITIOYUTEIHHO
B pe3yabTaTe UX aBTOMATU3MPOBAHHON 00OPaOOTKHU HIIM IIEKTPOHHOTO MOTYUYCHHS.

2.5.B cmyuasix, HEMOCPEACTBEHHO CBSI3aHHBIX C BOIMPOCAMHU TPYJIOBBIX OTHOIICHHM, B
cootBercTBUU cO cT.24 Kouctutymuum P® Bo3MOXHO monydyeHue M 00paboTKa JaHHBIX O
YaCTHOM >KM3HHU paOOTHUKA TOJIBKO C €0 MUCEMEHHOTO COTTIacHsl.

3.®opMupoBaHue U BeJleHHe JUYHBIX JIeJT
3.1.JIuunoe neno paboTHHKA (OpPMHUPYETCS MOCIE U3JaHUS MpPUKa3a O ero mpueMe Ha
pabory.



3.2.1lepBoHavyanpHO B JIMYHOE J€JI0 TPYNIUPYIOTCA JOKYMEHTBI, COJEpXKallue
NepCOHANbHBIC JaHHBIE pabOTHHKA, B TOPSJIKE, OTPAKAIOUIEM IpoLiecce MpuemMa Ha padoTy:
KaJpoBasi CIpaBKa; 3asBICHHE pPa0OTHUKAa O TNpHEeMe Ha paboTy; aHKeTa; aBTOOHOrpadus;
XapaKTepUCTUKA-PEKOMEHAIUS; PE3ylbTaT MEAMLIUHCKOTO 00CIeoBaHus Ha IpeaMeT
TOJHOCTH K OCYIIECTBJICHUIO TPYIOBBIX OOSM3aHHOCTEI; KOMMHU MpHKa3a O MpuemMe Ha padory;
pacriucka paboTHHKa 00 O3HAKOMIIEHMHM C JOKYMEHTaMH OpraHHM3allid, YCTaHABIMBAIOIIMMHU
MOpSAZAOK 00pabOTKM TMEpPCOHATBHBIX JaHHBIX pPaOOTHUKOB, a Takke 00 ero mnpaBax H
00s13aHHOCTSIX B 9TOH 0OjacTu; pacnucka pabOTHHKAa 00 O3HAKOMIJIGHHH €ro C JIOKaJbHBIMHU
HOPMATHBHBIMH aKTaMHU OPraHHU3alMy; JOMOJHEHUE K JIMYHOMY Jely; KapTOuKa MOOIIPEHUN U
B3BICKAHUI{; BHYTPEHHSISI OTIHCH.

3.3.Bce T0OKyMEHThI JUYHOTO Jiea MOAIIMBAIOTCS B 00JI05KKY 00pa3iia, yCTaHOBJIEHHOTO
B OpraHU3aluy; Ha 00JI0KKE JTOJDKHBI ObITh (PaMUIINU, UMSI, OTYECTBO paOOTHHUKA.

3.4.JIluuyHOMY Jleny THpuCBaMBaeTCs HOMEp, KOTOPBIH (UKCHpYETCs B JKypHalle ydeTa
JMYHBIX Jiesl. HoMep JMYHOTO /1ena MpOoCTaBIseTCsS B BEPXHEM JIEBOM YIITy OOJIOKKH JIela.

3.5.K kaxjnomy Jau4HOMY Jeny npuiaraetcst ¢otorpadus paboTHHka (06€3 ToJIOBHOTO
yoopa) popma 3x4. Ha o6opoTHO# cTopoHe (hoTorpaduu ykaspiBaeTcs GhaMuIus, UM OTYECTBO
paboTHHKA, 3aBEpsSeMbIC JIMYHOH MOANMCHIO KAJPOBOTO paOOTHHUKA U TIEYATHIO.

3.6.B kaxaoM paszaene JUYHOTO JieJla BEIETCS BHYTPEHHSSI OIKCh, Kylla 3aHOCSATCS
HAaMEHOBAHWMSI BCEX MOIIIMBHBIX JOKYMEHTOB, JIaTa X BKIFOUEHHS B JIENI0, KOJHYECTBO JIMCTOB,
a TaKXKe J1aTa U3bATUS JOKYMEHTA U3 JleJla C YKa3aHUEM JIMLA, U3bABLIETO TOKYMEHT, U IPUYUHY
u3pATHA. B ciydqae BpeMEHHOro M3bATHS JOKYMEHTa BMECTO HEro BKJIAJBIBACTCS JIMCT-
3aMeHuTenb. M3bATHA MOKYMEHTOB M3 JIMYHOIO Jela MPOU3BOJUTCA MCKIIOYUTENBHO C
paspelIeHneM pyKOBOJUTENS KaJApOBOro OTaeNa. BHYTpeHHssl onuch NOANKMCHIBACTCS JIUILIOM, €€
COCTaBJISIFOLLIUM, C YKa3aHUEM JaThl COCTABJICHHS.

3.7.Bce 1OKyMEHTBI, IOCTYNAIOUINE B JMUYHOE JIEJI0, PACIIOaratoTcs B XpOHOIOTHYECKOM
HOpsJIKE.

3.8.He nomyckaercs BKJIHOYaTh B JJUYHOE JEJIO JOKYMEHTBI BTOPOCTENIEHHOTO 3HAYEHUS,
umeromue BpeMeHHsle (10 10 j1eT) cpoku XpaHeHUs, HallpuMep, CIPaBKU C MECTa KUTENILCTBA, O
COCTOSIHUH 37I0POBBSI, O CEMEHHOM MOJIOKEHUHU U T.II.

3.9.JIucThl OKYMEHTOB, HOJIIUTBIX B JIMYHOE €0, HOMepyercs. AHKeTa sBIseTcs
OCHOBHBIM JIOKYMEHTOM JIMYHOT'O JIeJla, MPEJICTAaBIAIOLIMM CcO0OM mepedyeHb BOINPOCOB O
Oouorpauueckux IaHHBIX pPaOOTHHKA, €ro oOpa30BaHUM, BBINOJHIEMOW paboTe C Havaia
TPYAOBOM NESATENbHOCTH, CEMEHHOM I0JI0O)KEHUHM, MECTa MPOMUCKU WM MPOXKHUBAHUA M T.IL
aHKeTa 3amloJHAeTCd PaOOTHUKOM CaMOCTOSITENIbHO NMpH oGopMIIeHHH Ipuema Ha paboty.llpu
3aIl0JIHEHUH aHKEThl pa0OTHUK JOJDKEH 3aI0JIHATH BCE €€ rpadpbl, Ha BCE BOIPOCHI AaTh MOJHbIE
OTBETHI, HE JOMYCKaTh HCIPABICHUN WM 3a4epKUBaHMs, MPOYEPKOB, MOMAPOK, B CTPOrOM
COOTBETCTBUU C 3alMCAMHU, KOTOPBIE COJEPKATCSA B €ro JUYHBIX JOKyMeHTax. OTpunareiabHble
OTBETHI B Tpadax aHKETHI 3alUCHIBAIOTCSA O€3 MOBTOPEHUS BOIPOCOB (HANpPUMEp, «IETU» -«HE
umero»). [lpu 3amonHenun rpagpel  «OOpa3oBaHue» CleAyeT TMPUMEHATh CIEAYIoIne
(GOpMYIHUPOBKH: «BBICIIEE», «HEIMOJHOE BBICHIEE », «CPEHEe CHEIHATIbHOE», «HENOJIHOe
cpeaHee», B 3aBHUCUMOCTH OT TOro, Kakod JOKYMEHT umeercsa y paboTHuka. B rpade
«BBITIOJHsIEMasi paboTa ¢ Havaja TPYAOBOH JEATENILHOCTHY OTPa)kaloTCsl CBeJEHHs 0 padoTe B
CTPOTOM COOTBETCTBMH C 3alUCSIMM B TPYIOBOW KHIDKKE. B TpynOBYIO AeATENbHOCTb HE
BKJIIOYAIOTCSL BpeMs yueObl B 0011e00pa30BaTeIbHbBIX IIKOIAX, TPOPECCHOHATHHO-TEXHUUECKIX
U JIpyTUX TPUPABHEHHBIX K HHUM Yy4eOHBIX 3aBeleHHMsX. Bce 3ammcu mnpousBOIsTCS B
XPOHOJIOTHYECKOM Topsiike. [IpH 3amomHeHH aHKEThI HCTIOJIB3YIOTCS CIICAYIOMINE JOKYMEHTBI:



. IACTIOPT;

. TPYZOBast KHMXKKA;

. BOCHHBIN OHIIET

. JOKYMEHTBI 00 00pa30oBaHuy;
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. TOKYMEHTBI O MIPUCBOCHHUH YYEHOW CTEIIEHH, YUCHOTO 3BaHUS.

AHKeTa TOANMMUCHIBACTCS JIMIIOM, NMPUHUMAaEeMbIM Ha pPabOTy,l COTPYIHUKOM OT/AeTIa KaapoB
MOCJIC CBEPKH CBEJCHHM, 3aHECCHHBIX B aHKETY, C COOTBETCTBYIOIIUMHU JIOKYMEHTAMU U
3aBepsIETCs NeYaThlo.

ABTOoOHOTpaUI—IOKYMEHT, COACPIKAIINN ONMMUCAHUE B XPOHOJOTHUYECKOW MOCIICIOBATEILHOCTH
OCHOBHBIX JTallOB KW3HU W JIEATSIBHOCTH TPHHUMAEMOro paboTHUKA. ABTOOMOTpadus
COCTaBJISIETCS B TMPOM3BOJIbHON ¢opme, 063 moMapok W ucmnpabieHuil. OCHOBHBIE MOMEHTHI,
KOTOPBIE JJOJDKHBI OBITh OCHAIIIEHBI B aBTOOHOTpaduu:

1. pamunus,

UMsI, OTYECTBO;

2. 4UCI0, MECSIL ¥ TOJI POXKACHUS,

3. mosiyueHHOe oOpaszoBaHume (TIle, KOT/Ja, B KaKWX YYEOHBIX 3aBEACHUSAX, [0 KaKOu
CHEIUATBLHOCTH),

4. BpeMsi Ha4yaJio TPYIOBOU JAESTEIBLHOCTH;

5. IpUYUHBI TIEpeX0Jia Ha IPYroe MecTo padoThl;

6.0THOIIIEHHE K BOMHCKOM 0053aHHOCTH, BOMHCKOE 3BaHUE;

7. HanM4YMe MPaBUTEIbCTBEHHBIX HArpa, MOOUIPEHU;

8. CBEZIeHHsI O CEMEITHOM MOJIOKEHUH U OIM3KUX POJICTBEHHHUKAX;

9. nara cocrapiieHus1 aBTOOMOTrpaduu U JIUYHAS TOJMUCH COCTaBISIEMOTO.

ABToOMorpadusi, cocTaBlieHUs NMPU IpHEME Ha paboTy, HE MOMJICKHUT KOPPEKTHPOBKE.
[Ipu HEO6XOAUMOCTH BHECEHHSI U3MEHEHUM WM JIOTIOJIHEHUH, OHU (DUKCUPYIOTCS HA OTIEIbHOM
JIUCTE, TOJIMUCHIBAIOTCS PAaOOTHUKOM C YyKa3aHUEM JaThl M MPUOOLIAIOTCS K IEePBUYHOMN
aBToOmorpaduu. B cioydae 60apnx u3MeHeHHH OMoTrpadUuecKnX AaHHBIX paOOTHUKA OT HETO
MOXET ObITh 3aTpeboBaHa OOHOBJIEHHas aBTOOMOTrpadus, NEPBOHAYAIBHYIO IIPH OSTOM
MOMEIAT B paslien JIMYHOro Jena «JlomosHuTeNnbHble Martepuanb». ABTOOHOrpadus He
3aBepsAeTCs MOANUCAMU JOJHKHOCTHBIX JIMI WK neyaTsiMu. Konuu 10kyMeHTOB 00 00pa3oBaHuu
3aBEepAIOTCA JUYHBIMU TOJMUCAMHU COTPYAHMKAMHU AMPEKTOpA MO IMEPCOHANy WM JIMIA ero
3aMeIAIoUIEro MOCe CBEPKU UX C MOTMHHUKAMU IOKYyMEHTOB.

JlomonHeHne K JUYHOMY Jely — JOKYMEHT, B KOTOPOM (UKCUPYIOTCS CBEIEHHUS O
nepeMeneHuu paboTHUKa 1Mo paboTe (Aara BCTYIUIGHHUS B JIOJDKHOCTh M J1aTa yXoJa C Hee), C
yKa3aHuEeM MpUYUHBI nepemenieHus («Ha3naueH ¢ NOHMKEHUEM B aTTECTAIMOHHOM MOPSAKE))
JlomonHeHre K TNYHOMY JIeNTy COCTaBISIOTCS paOOTHUKOM KaJpOBOTO OT/eNa U He HYXKIaeTCs B
3aBepeHUr MOAMHUCHIO OO0 Tedarbio. KaapoBas crpaBka cocTaBisieTcsi paOOTHUKOM OTAena
KaJpoB Ha ONaHKe NPHUHITOTO B OpraHu3aluu o0pasla, COAEPKUT B cebe CBEICHHS O
MEePCOHANBHBIX JAHHBIX paOOTHMKA B TIOJHOM COOTBETCTBHHM C JIAHHBIMU aHKETHl U
aBToOUMOrpaduu paboTHHKa. B ciydae oOHOBIEHUS cTapasl KaApoBas CIIpaBKa M3bIMAETCS U3
pasnena IWUYHOTO Jena «AHKeTHOOHWOTpaduyeckrne U XapaKTepU3YIOIIUE MaTepHalby,
npuobmaercs K «JlomoaHUTETPHBIM MaTepuagam» M 3aMeHsieTcss HoBoul. KanpoBas cmpaBka
MOAMUCHIBAETCS] PYKOBOAUTENIEM KaJpOBOTO OT/AeNa. B manpHelineM TUYHOE JIEN0 MOTMOTHIETCS
JOKYMEHTaMH, BO3HHUKAIONIMMH B TIPOIIECCE TPYAOBOHM IESITENbHOCTH PAaOOTHHKA, K KOTOPOM
OTHOCHTCSI:
l.aTTecTanoOHHBIC JTUCTHI;



2. KOIIMH JJOKYMEHTOB 00 YTBEP>KICHUU B JIOJKHOCTH;
3. mpyrue XapakTepu3yIOIIMe M JOTOJIHSIONINE MaTepuaibl, MepedyrcieHHble B pasgene I
Hacrosmero Ilonoxenus.

JInuHoe [1enmo BeAeTcs Ha NPOTSDKEHHH BCEW TPYAOBOM AeATENbHOCTH pabOTHHUKA.
I/IBMGHGHI/UI, BHOCHUMBIE B JIMYHOC J€JI0, AOJI’KHBI OBITE MNOATBCPXKACHBI COOTBCTCTBYIOIIUMU
JOKyMEHTaMHu (Hampumep, KOIMHsS CBHUJETENbCTBO O Opake). PaboTHUK oTzaena Kaapos,
OTBETCTBEHHBIN 3a AOKYMCHTAIIMOHHOC oOecrieyenue KaI[pOBOﬁ ACATCIIBHOCTHU, IMPUHUMACT OT
IIPpUHUMACMOI0 Ha pa60Ty pa6OTHI/IKa AOKYMCHTBI, HPOBCPACT IMOJIHOTY HX 3allOJHCHHA H
IMPaBHUJIIbHOCTb YKAa3bIBACMBIX CBCI[CHI/Iﬁ B COOTBCTCTBUHU C NPCABABICHHBIMH JOKYMCHTAMMU.

4.IlpaBa u 0013aHHOCTH PAa0OTHMKA B 00JIACTH 3aLUTHI €r0 NEPCOHATbHBIX JaHHBIX.

4.1.PaboTHUK 00s3yeTcsd NPEACTAaBIATh NEPCOHAIBHBIE JaHHBIE, COOTBETCTBYIOILIUE

JIEACTBUTEIBHOCTH.

PaboTHuk umeeT npaBo Ha:

1. momHy0 HHGOPMAITUIO O CBOMX MTEPCOHAIBHBIX IAHHBIX U 00pa0OTKE STUX JIaHHBIX;

2.cBOOO/HBIM O€CIUTaTHBIM JOCTYN K CBOMM MEPCOHAIbHBIM JaHHBIM, BKJIIOYas IpPaBO Ha

MoJIyueHUue Komui Jr000# 3amMcH, cojaepkalledl IepcoHajdbHble JaHHble pPAaOOTHHKaA, 3a

HCKJIIOYEHHEM CITy4aeB, MPEAYCMOTPEHHBIX 3aKOHOIaTeIbCTBOM PD;

3. omnpenenieHne CBOUX MPEACTaBUTENEH /IJ1s 3aIUThl CBOMX IEPCOHATIBHBIX JAHHBIX;

4. mocTyn K OTHOCSAUIMMCS K HEMY MEAMIMHCKHUMH JAaHHBIMU C TMOMOUIBI0 MEIUIIMHCKOTO

CHeIHauCcTa 10 CBOEMY BBIOODY;

5. TpeOoBaHMe OO0 MCKIIOYEHUM WM WCIPABICHUU HEPABHBIX WM HEMOJHBIX MEPCOHAIbHBIX

JAHHBIX, a TaKKe JaHHBIX, O0OpabOTaHHBIX ¢ HapymeHueM TpeboBanmii. Ilpm oTkaze

paboTonaTens UCKIIOYUTh WIH UCIIPaBUTh NEPCOHATBHBIE aHHbIE PaOOTHHKA OH MMEET IPaBO

3asiBUTh B MHCBMEHHOI (opme paboTOmaTeNI0 O CBOEM HECOIJIACHU C COOTBETCTBYIOIIMM

obocHOBaHMeM Takoro Hecorjacus. [lepcoHanbHble JaHHBIE OLICHOYHOTO XapaKTepa HMEET

MIPaBO JOTIOJTHUTD 3asIBJICHUEM, BBIPAXKAIOIIUM €r0 COOCTBEHHYIO TOUKY 3PCHHS;

6. TpeboBaHue 00 W3BEIICHUHM pabOTOAATENIeM BCEX JIMI, KOTOPHIM paHee ObUIM COOOIIEHBI

HEBEpHbIC WJIM HEIOJIHbIE NEPCOHANbHbBIE JaHHbIE pabOTHUKA, 000 BCEX MPOU3BOJCTBEHHBIX B

HUX UCKITIOYCHUSIX, UCTIPABIICHUSAX UITU JIOTIOJIHEHUSX;

7. obOxanoBaHUe B CY JIIOOBIX HEMPAaBOMEPHBIX ACHCTBUI K O6e3aeicTBU paboToAaTeNs mpu

00paboTKe U 3aIIUTe ero NePCOHANBHBIX IaHHBIX.

5.Yu4er, XxpaHeHHe H NepeAaya NepcOHATbHBIX JAHHBIX PA00THHKA

5.1.JIuuHble Aena, B KOTOPBIX XPaHATCSA NEPCOHAJIbHBIE JaHHbIE PAOOTHUKOB, SIBJISIOTCS
JNOKyMeHTaMu «JJI1 BHYTPEHHETO MOJIb30BAHUSY.

5.2. JInuHOE AENO perucTpupyercs, 0 4eM BHOCHUTCS 3anuch B «OKypHan ydera JTMYHBIX
nem». XKypHas colepKuT cienyrouiie rpagpl:
1. mOpsIKOBBIM HOMED JTMYHOTO JIENa;
2. (hammusi, UM, OTYECTBO COTPYAHUKA;
3. naTa MOCTaHOBKH JIeNIa Ha y4eT.

B Oyxrantepun xpaHsATCs JUYHBIE Jefa paOOTHUKOB, pabOTAIONIMX B HACTOSIIEE BpEMs.
JUisi 3TOr0  HCHOJB3YIOTCS CIEUUAIBbHO 000pyIOBaHHbIE IMIKapbl WIM Cceidbl, KOTOpble
3alMparoTCs U olevyaThlBatoTCs. JIMUHBIE Aena pacnoaratoTcs B MOPSAKE COTJIACHO MX HOPMaM
mnbo B andaButHOM mopsake. [locne yBonbHEHHs paOOTHHKA B JIMYHOE JEJI0 BHOCSITCA
COOTBETCTBYIOILIUE JOKYMEHTBI (3asBJICHME O PACTOPKEHUU TPYLOBOTO JOrOBOpa, KOMHS



IIpUKa3a O PacTOPXKEHUM TPYAOBOIO JIOTOBOPA), COCTABJSAETCS OKOHYATEJIbHAS OIUCH, CaMO
JUYHOE AeT0 0(pOpMIIETCS U TiepeaeTes i XpaHeHus. JInunele nena pabOTHUKOB, YBOJICHHBIX
U3 OPraHU3alUK, XPAHATCS B apXUBE OPraHU3alMH B aJ(paBUTHOM MOPSIKE.

5.3. He nomyckaetcsi: cooOmiaTh NepcoOHANbHBIE JaHHBIE paOOTHUKA TPETel cTopoHe 0e3
MIMCBMEHHOTO corjacus pabOTHHKA, 32 UCKIIOYEHHUEM CIIy4aeB, KOorja 3TO HE00XO0AUMO B LENSIX
MPEIYNpPEeXKICHUS YTPO3bl )KU3HU U 3I0POBBIO paOOTHHKA, a TAKXKE B CIIydasX, YCTAHOBJICHHBIX
3aKOHOJATENbCTBOM P®; cOOOINTH NEPCOHAIBHBIE JaHHbIE PA0OOTHHUKA B KOMMEPUYECKUX LIENIAX
0e3 ero MUCHLMEHHOTO COTJIACHs; 3aIPalIMBaTh HHPOPMAIIHIO O COCTOSIHUH 3/I0pPOBBS paOOTHHKA,
32 MCKJIFOUEHUEM TE€X CBEIECHUMN, KOTOPHIE OTHOCATCA K BOIPOCY O BO3MOXHOCTHU BBIIIOJHEHUS
paboTHUKOM TpyaoBoH (yHKIMH. JloCTyNl K NEPCOHATBHBIM JIaHHBIM PaO0OTHUKOB pa3peliaercs
TOJIBKO CHELHaIbHO YINOJHOMOYEHHBIM JIMIAMH, MPU 3TOM YKa3aHHBIE JIMIA JIOJDKHBI UMETh
[IpaBoO MOJIy4aTh TOJBKO TE€ IMEPCOHANbHBIE JaHHbIE PAaOOTHHKA, KOTOpPbIE HEOOXOIUMBI IS
BBITIOJTHEHUS KOHKPETHBIX (hyHKIwiA. [Ipu nepegade nepcoHaIbHBIX JAHHBIX PaO0THUKA TPETHUM
JUIaM HeoO0XO0AMMO NpenynpekaaTb UX O TOM, YTO 3TU JAHHbIE MOTYT OBIThb HCIOJIb30BAHBI
JUIIb B LENSAX, A1 KOTOPhIX OHM COOOIIEHBI, U TpeOOBaTh OT ATUX JIUI[ MOJATBEPXKIEHUS TOTO,
YTO 3TO MPaBWIO coOt0IeH0. JIuIa, moydarmue nepcoHalbHbIE JaHHBIE pa0OTHUKA, 00sS3aHbBI
COOI0/IaTh PEXUM CEKPETHOCTH (KOH(HUIACHIMANTBHOCTH). VICKIIOYEeHHE COCTaBisieT OoOMaH
MEePCOHAIBHBIMU JAaHHBIMU PAaOOTHHUKOB B IMOPSJIKE, YCTAaHOBJIEHHOM 3aKOHOAATENbCTBOM Pd.
[lepenaua nepcoHaNbHBIX JaHHBIX paOOTHHKA B MPEJIeIax OJHON OpraHU3aIi OCYIECTBISIETCS
B COOTBETCTBUM C JIOKQJbHBIMM HOPMATHBHBIMH aKTaMU JaHHOW opraHuzanuu. llepemaua
MEepPCOHANBHBIX JAHHBIX pPa0OTHHKA €ro MPEACTAaBUTENS OCYILECTBISETCS B TMOPSIKE,
YCTaHOBJIEHHOM B opraHuzanuu. O6beM mnepegaBaeMoil MHPOPMAIMKU OTPAaHUYMBAETCS TOJIBKO
TEMU TEPCOHAIBHBIMU JaHHBIMU pPaOOTHHKA, KOTOpPbIE HEOOXOIUMBI JUISl BBITIOJIHEHUS
YKa3aHHBIMH MPEICTABUTENAMU UX QYHKIUH.

HpI/IJ'IO}KeHI/Ie K Ilonoxxenuro o IEPCOHATIBHBIX JaHHBIX pa6OTHI/IKa

Pacmicka

A, (¢.n.0. paboTHHKA)

(cTpyKTypHOE ToApa3iesieHue, T0JKHOCTB),

OsuakomiteH ¢ «IToJ0KEHHEM O TMEPCOHABHBIX JaHHBIX paOOTHHKA», IIpaBa U 00A3aHHOCTH B
oOnactu

3alIUTHI IEPCOHAJIBHBIX TAHHBIX MHC Pa3biACHCHBI.
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